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Opening Remarks
COL Mike Ashton, PPA J3 Director 

Lead Narrator
Ms. Shari Wilson, Chief, J3 Storage Branch

Briefers
Ms. Shanette Jean (Storage-in-Transit)
Ms. Jody Crockett  (Non-Temporary Storage)
       

Administrative Notes  

Opening Remarks/Admin Notes
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Agenda

CAO: 10 July 2026 3

• Storage in Transit (SIT) Letter of Intent requirements
• SIT Pre-Award Documentation/Samples
• Question/Answer session
Break (10 mins)
• Non-Temporary Storage (NTS) Pre-Award Documentation/Samples
• Approval Timelines 
• Regulations/References
• Question/Answer session
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Storage In Transit Checklist

CAO: 10 July 2026 4



UNCLASSIFIED

UNCLASSIFIED

• Submit LOI on Company Letterhead
• Company legal name to include 

Fictitious Name (if applicable)
• Warehouse physical address to include 

Suite number (if applicable)
• POC: Name, email, and phone number
• Desire to participate in Storage In Transit 

Program
• Print name and title/sign/date

Storage In Transit (SIT) Letter Of Intent (LOI) 

5CAO: 10 July 2026
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Checklist Item #1.  Corporate Document (INC)          

Inc.
Articles of 
Incorporation

6CAO: 10 July 2026
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Checklist Item #1.  Corporate Document (LLC)          

LLC:
Articles of Organization
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Checklist Item #1.  Corporate Documents                

LLC & INC:

1c. Most recent corporate
minutes electing current
Corporate Officers or
Members
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Checklist Item #1. Corporate Documents              

LLC & INC:

1d. Certificate of good
standing, certificate of status,
business license

CAO: 10 July 2026 9
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Checklist Item #2. Lease or Ownership                                     

• Building Lease
• Ownership Documents
• Hostage Statement
• Guarantor Statement (if applicable)

CAO: 10 July 2026 10
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Checklist Item #2. Lease                         

Lease
NTS: 3-Year lease or 1 year with 
two option years
SIT: 1-Year lease (after approval)

Note:  Times above must be 
remaining on lease at time of 
approval

• Company (Lessee) legal corporate name 
• Between the landlord and tenant only
• Must include the warehouse street address exactly as listed 

on the LOI
• Must be signed by landlord and tenant
•  No sublease
•  No month to month
•  No assignment or assumption of leases
•  No excessive strikethroughs
•  Must have hostage statement reflected on checklist; no 

deviations  either in lease or on company letterhead
• Guarantor statement must be signed and returned to our 

office (if applicable)

CAO: 10 July 2026 11
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Checklist Item #2. Ownership                                          

Building Ownership

• Deed or;
• Tax Receipt - Most current paid (proof of payment)
•  Hostage Statement – Provide on your company letterhead  and 

signed/dated by owner.  

CAO: 10 July 2026 12
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Checklist Item #2. Hostage Statement                                            

Must be included in lease or provided in memorandum on Landlord’s company 
letterhead, exactly as stated below (no deviations):

“(Landlord’s name) Acknowledges that holding shipments hostage is a violation of Federal Law; 
specifically IAW USC Title 37, Section 453, which states in part, no carrier, port agent, 
warehouseman, freight forwarder, or other person involved in the transportation of property may 
have a lien on, or hold, impound, or otherwise interfere with the movement of baggage and 
household goods being transported under this section.”

• Signature of Landlord
• Printed name and Date
• Signature of Tenant
• Printed name and Date

CAO: 10 July 2026 13
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Checklist Item #2. Guarantor Statement  (If Applicable)                              

CAO: 10 July 2026 14

As Guarantor, I hereby guarantee monthly rental payments for the warehouse located at (warehouse address) and leased by (NTSTSP) are promptly made 
to (WHO PAYEMENTS ARE MADE TO). This agreement is between Guarantor and NTSTSP to guarantee prompt monthly rental payments to the lessor, i.e., 
warehouse owner by the lessee, i.e., NTSTSP.  The Department of Defense (DoD) is not a party to this agreement.  This agreement does not create any 
cause of action against Service members’ baggage or household goods stored at (warehouse address), which I, as Guarantor, may have against NTSTSP 
occasioned by the latter’s failure to promptly pay monthly rental payments, or any other expense.  As Guarantor, I recognize that the warehouse located 
at (warehouse address) serves as an approved DoD warehouse to handle storage in transit which consists of personal property/household goods of DoD 
Service members and DoD civilians.  As Guarantor, I acknowledged, by this document, that holding personal property/household goods of DoD Service 
members and DoD civilians hostage is a violation of Federal law; specifically, in accordance with U.S.C. Title 37, Section 453, which states, in part, “No 
carrier, port agent, warehouseman, freight forwarder, or other personal involved in the transportation of property may have a lien on, or hold, impound, 
or otherwise interfere with the movement of baggage and household goods being transported under this section.”  In the event, NTSTSP defaults or fails 
to pay rent, I acknowledge that I will not impose a lien on, or hold, impound, or otherwise interfere with the movement of baggage and household goods 
located in the warehouse (warehouse address) or otherwise make any claims to or seek any compensation from the Government or the property owners 
due to said default or non-payment of rent.   

Guarantor Signature: 
Printed Name: 
Date:  
Landlord Signature: 
Printed Name:   
Date:  



UNCLASSIFIED

UNCLASSIFIED

Checklist Item #3. DD Form 1811                 

CAO: 10 July 2026 15

• Must have legal company name
• Must have dba (if applicable)
• Type in all information

60 
 
PRE-AWARD SURVEY OF NTS TSP/TSP’s FACILITIES AND EQUIPMENT 

DATE: (DDMMMYYYY) 
 

INSTRUCTIONS:  THIS SELF EXPLANATORY FORM IS TO BE COMPLETED IN DUPLICATE FOR EACH WAREHOUSE OR SPECIFIC AREA THEREOF 
IN WHICH PERSONAL PROPERTY ARE TO BE STORED.  THE ORIGINAL TO BE RETAINED BY THE RESPONSIBLE ACTIVITY.  DUPLICATE TO THE 
NTS TSP/TSP’s. 
NAME AND ADDRESS OF FIRM (Include ZIP code) SCAC: CONSTRUCTION OF BUILDING 
 Storage Branch Moving & Storage, INC 
 DBA Storage Branch, Personal Property Activity 
 508 Scott Dr.  Suite #202        
 Scott AFB, IL 62225 

WALLS 
Tilt  Wall 

 ROOF 
TPO Roof 

NAME OF OPERATING EXECUTIVE: 
Samantha Smith, President 
 

FLOOR(S) 
Concrete 

NUMBER OF FLOORS 
1 

PHONE:  (Include AREA CODE) 
 
Business:    601-222-2222                  Home: 601-222-5555 

BASEMENT 
N/A 

ADDRESS OF STORAGE LOCATION (Include ZIP Code) 
Storage Branch Moving & Storage, INC 
 DBA Storage Branch, Personal Property Activity 
 508 Scott Dr.  Suite #202        
 Scott AFB, IL 62225 

GIVE NARRATIVE DESCRIPTION OF BUILDING (Use reverse for diagram of 
storage area, if desired.) 
 
Single or multi-tenant building – Single 
# of personnel doors – 2 Designated Personnel/ 12 Perdestrian Doors 
# of roll up doors - 25 

WAREHOUSE NUMBER 
 
 

AREA (Floor, Fire Division, etc.) 
**Fire Division 

# of skylights – 4 
# of fans/vents – 2 
 

WAREHOUSE LICENSE NO. 
 
 

OPERATING AUTHORITY 
Intrastate and Interstate 

Stack vaults how high – 3 high 

OPEN FOR BUSINESS (Hours and days of week)  
Mon-Fri 0800-4:30 

TOTAL STORAGE SPACE (Square feet) 
 5,000 Sq Feet 

PICKUP AND DELIVERY EQUIPMENT OWNERSHIP OF BUILDING 
NUMBER OF TRUCKS TYPE OF TRUCKS 

   OWNED                    XLEASED (If leased complete the following  
4 Tractors                                                                      and attach a copy of lease.)                                                                                           
   
25 Trailers LEASE EXPIRES:   Jan 2035  PHONE: Landlord number 
  NAME AND ADDRESS OF OWNER: (Include ZIP CODE) 
6 Straight Trucks Weston Cashe 
   123 Westhaven St 

FIRE PROTECTION  Colorado Springs, CO 66322 
FIRE CONTENTS RATE (Based upon 80 percent co-insurance per $100 
per year.)   4401 (Comes from ISO Report) 

 

  
DOD FIRE CLASSIFICATION CODE WEIGHT LIMITATIONS (LBS) (X "YES" OR "NO" AS APPROPRIATE) 
                 1-SSP  1,500,000                            CATEGORY OF BUSINESS YES NO 
NUMBER OF MILES TO NEAREST FIRE DEPARTMENT: 1.5 MINORITY BUSINESS ENTERPRISE  X 
NEAREST NUMBER OF FEET FROM BUILDING: 500ft SMALL BUSINESS CONCERN X  

FIRE POUNDS OF PRESSURE: 95psi/55 gpm FIRE EXTINGUISHERS 
HYDRANT X  ADEQUATE                      INADEQUATE 

 
 
 
 
 
 
 
 
 
 

IS THERE A SUFFICIENT NUMBER? X  
DESCRIBE FIRE PROTECTION SYSTEM ARE THEY THE PROPER TYPE? X  
Supervised Sprinkler System ARE THEY REGULARLY INSPECTED AND MAINTAINED? X  
FREQUENCY OF TEST/INSPECTION: Quarterlly  FIRE FIGHTING PLAN 
MAINTENANCE CONTRACT WITH: IS A FIRE FIGHTING PLAN POSTED? X  
Scott Fire Department and Services, Inc ARE ALL EMPLOYEES FAMILIAR WITH THE PLAN? X  
 CLIMATE PROTECTION 
 IS BUILDING PROTECTED FROM EXTREME COLD? X  
 IS BUILDING PROTECTED FROM EXTREME HEAT? X  

SCALES IS BUILDING PROTECTED FROM EXTREME HUMIDITY? X  
TYPE AVAILABLE: DISTANCE FROM BUILDING IS VENTILATION ADEQUATE? X  
CAT Scale (MILES) 14 miiles ARE UTILITIES AND OTHER SYSTEMS SERVICED AT   
CERTIFIED YES  NO CAPACITY LEAST ANNUALLY? X  
 X  80,000 lbs MATERIAL HANDLING EQUIPMENT 

STORAGE METHODS (Give brief description) IS THE EQUIPMENT PROPERLY MAINTAINED? X  
RUGS - Wrapped in 60 lb kraft paper, tagged inside & out, IAW 4500.9-R 
Stored flat in tubes or racks 

SMOKING 

 ARE "NO SMOKING" SIGNS POSTED? X  
UPHOLSTERED FURNITURE - Tagged, completely covered, annotated 
on locators, stored on racks. 

IS "NO SMOKING" POLICY ENFORCED? X  

 HOUSEKEEPING 
PIANOS - Tagged, padded, stored in oversized area in warehouse 
annotated on locators, elevated 2 inches 

IS BUILDING AND OUTSIDE AREA NEATLY KEPT AND   
X 

 

 FREE FROM HAZARDOUS MATERIALS?   
FIREARMS SECURITY - lnventoried IAW 4500.9-R. Do not mark outside 
of carton or container, stored within center of lot. 

ARE COMBUSTIBLE WASTE MATERIALS STORED AT  
X 

 

 LEAST 50 FEET FROM FACILITY?   
OTHER PROPERTY - Wrapped, padded, vaulted and locators annotated 
accordingly, Stored IAW 4500.9-R 

SECURITY 

 IS BUILDING EQUIPPED WITH BURGLAR ALARM? X  
HAZARDOUS OPERATIONS (Describe operations in or near building IS A WATCHMAN ON DUTY?  X 
which may be hazardous to stored property.)  DO POLICE PATROL THE AREA? X  
None ARE DOORS AND WINDOWS ADEQUATELY PROTECTED? X  
 IS SEPARATION FROM JOINT OPERATION OCCUPANT.   
TYPE OF PROGRAM FIRM HAS FOR RODENT AND/OR INSECT IF ANY, ADEQUATE? (See "Hazardous Operation" below.) X  
CONTROL  Terminex  FLOODING 
 IS BUILDING SUBJECT TO FLOODING?  X 
I certify that I have inspected the above described facility and find that, 
to the best of my knowledge, the information herein is true and correct. 

SIGNATURE (Inspecting Officer) DATE (DDMMMYYYY) 

I certify that the conditions and policies of this warehouse are, to the 
best of my knowledge, as indicated above. 

SIGNATURE (TSP Representative) 
 

DATE (DDMMMYYYY) 
 

I certify that I have reviewed this survey and       APPROVE, SIGNATURE (Regional Program Mgr/Trans. Officer) DATE (DDMMMYYYY) 
 REJECT  the facility for storage of household goods.   

https://dod365-my.sharepoint-mil.us/personal/shanette_e_jean_civ_mail_mil/Documents/Desktop/1%20AA%20-%20Working%20Docs/Pre-Award%20Training-Industry/DD%20Form%201811%20-%20PPA%20trng-Industry.docx?web=1
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PRE-AWARD SURVEY OF NTS TSP/TSP’s FACILITIES AND EQUIPMENT

		DATE: (DDMMMYYYY)





		INSTRUCTIONS:  THIS SELF EXPLANATORY FORM IS TO BE COMPLETED IN DUPLICATE FOR EACH WAREHOUSE OR SPECIFIC AREA THEREOF IN WHICH PERSONAL PROPERTY ARE TO BE STORED.  THE ORIGINAL TO BE RETAINED BY THE RESPONSIBLE ACTIVITY.  DUPLICATE TO THE NTS TSP/TSP’s.



		NAME AND ADDRESS OF FIRM (Include ZIP code)

		SCAC:

		CONSTRUCTION OF BUILDING



		 Storage Branch Moving & Storage, INC

[bookmark: name] DBA Storage Branch, Personal Property Activity

 508 Scott Dr.  Suite #202       

[bookmark: dba] Scott AFB, IL 62225

		WALLS

Tilt  Wall



		

		ROOF

TPO Roof



		NAME OF OPERATING EXECUTIVE:

Samantha Smith, President



		FLOOR(S)

Concrete

		NUMBER OF FLOORS

1



		PHONE:  (Include AREA CODE)



Business:    601-222-2222                  Home: 601-222-5555

		BASEMENT

N/A



		ADDRESS OF STORAGE LOCATION (Include ZIP Code)

Storage Branch Moving & Storage, INC

 DBA Storage Branch, Personal Property Activity

 508 Scott Dr.  Suite #202       

 Scott AFB, IL 62225

		GIVE NARRATIVE DESCRIPTION OF BUILDING (Use reverse for diagram of storage area, if desired.)



Single or multi-tenant building – Single

# of personnel doors – 2 Designated Personnel/ 12 Perdestrian Doors

# of roll up doors - 25



		WAREHOUSE NUMBER





		AREA (Floor, Fire Division, etc.)

**Fire Division

		# of skylights – 4

# of fans/vents – 2





		WAREHOUSE LICENSE NO.





		OPERATING AUTHORITY

Intrastate and Interstate

		Stack vaults how high – 3 high



		OPEN FOR BUSINESS (Hours and days of week) 

Mon-Fri 0800-4:30

		TOTAL STORAGE SPACE (Square feet)

 5,000 Sq Feet



		PICKUP AND DELIVERY EQUIPMENT

		OWNERSHIP OF BUILDING



		NUMBER OF TRUCKS

		TYPE OF TRUCKS

		

   OWNED                    XLEASED (If leased complete the following 



		4

		Tractors

		                                                                     and attach a copy of lease.)                                                                                          



		

		

		



		25

		Trailers

		LEASE EXPIRES:   Jan 2035 

		PHONE: Landlord number



		

		

		NAME AND ADDRESS OF OWNER: (Include ZIP CODE)



		6

		Straight Trucks

		Weston Cashe



		

		

		 123 Westhaven St



		FIRE PROTECTION

		 Colorado Springs, CO 66322



		FIRE CONTENTS RATE (Based upon 80 percent co-insurance per $100 per year.)   4401 (Comes from ISO Report)

		



		

		



		DOD FIRE CLASSIFICATION CODE

		WEIGHT LIMITATIONS (LBS)

		(X "YES" OR "NO" AS APPROPRIATE)



		                 1-SSP

		 1,500,000

		                           CATEGORY OF BUSINESS

		YES

		NO



		NUMBER OF MILES TO NEAREST FIRE DEPARTMENT: 1.5

		MINORITY BUSINESS ENTERPRISE

		

		X



		NEAREST

		NUMBER OF FEET FROM BUILDING: 500ft

		SMALL BUSINESS CONCERN

		X

		



		FIRE

		POUNDS OF PRESSURE: 95psi/55 gpm

		FIRE EXTINGUISHERS



		HYDRANT

		

X  ADEQUATE                      INADEQUATE





















		IS THERE A SUFFICIENT NUMBER?

		X

		



		DESCRIBE FIRE PROTECTION SYSTEM

		ARE THEY THE PROPER TYPE?

		X

		



		Supervised Sprinkler System

		ARE THEY REGULARLY INSPECTED AND MAINTAINED?

		X

		



		FREQUENCY OF TEST/INSPECTION: Quarterlly 

		FIRE FIGHTING PLAN



		MAINTENANCE CONTRACT WITH:

		IS A FIRE FIGHTING PLAN POSTED?

		X

		



		Scott Fire Department and Services, Inc

		ARE ALL EMPLOYEES FAMILIAR WITH THE PLAN?

		X

		



		

		CLIMATE PROTECTION



		

		IS BUILDING PROTECTED FROM EXTREME COLD?

		X

		



		

		IS BUILDING PROTECTED FROM EXTREME HEAT?

		X

		



		SCALES

		IS BUILDING PROTECTED FROM EXTREME HUMIDITY?

		X

		



		TYPE AVAILABLE:

		DISTANCE FROM BUILDING

		IS VENTILATION ADEQUATE?

		X

		



		CAT Scale

		(MILES) 14 miiles

		ARE UTILITIES AND OTHER SYSTEMS SERVICED AT

		

		



		CERTIFIED

		YES

		 NO

		CAPACITY

		LEAST ANNUALLY?

		X

		



		

		X

		

		80,000 lbs

		MATERIAL HANDLING EQUIPMENT



		STORAGE METHODS (Give brief description)

		IS THE EQUIPMENT PROPERLY MAINTAINED?

		X

		



		RUGS - Wrapped in 60 lb kraft paper, tagged inside & out, IAW 4500.9-R Stored flat in tubes or racks

		SMOKING



		

		ARE "NO SMOKING" SIGNS POSTED?

		X

		



		UPHOLSTERED FURNITURE - Tagged, completely covered, annotated on locators, stored on racks.

		IS "NO SMOKING" POLICY ENFORCED?

		X

		



		

		HOUSEKEEPING



		PIANOS - Tagged, padded, stored in oversized area in warehouse annotated on locators, elevated 2 inches

		IS BUILDING AND OUTSIDE AREA NEATLY KEPT AND 

		

X

		



		

		FREE FROM HAZARDOUS MATERIALS?

		

		



		FIREARMS SECURITY - lnventoried IAW 4500.9-R. Do not mark outside of carton or container, stored within center of lot.

		ARE COMBUSTIBLE WASTE MATERIALS STORED AT

		

X

		



		

		LEAST 50 FEET FROM FACILITY?

		

		



		OTHER PROPERTY - Wrapped, padded, vaulted and locators annotated accordingly, Stored IAW 4500.9-R

		SECURITY



		

		IS BUILDING EQUIPPED WITH BURGLAR ALARM?

		X

		



		HAZARDOUS OPERATIONS (Describe operations in or near building

		IS A WATCHMAN ON DUTY?

		

		X



		which may be hazardous to stored property.) 

		DO POLICE PATROL THE AREA?

		X

		



		None

		ARE DOORS AND WINDOWS ADEQUATELY PROTECTED?

		X

		



		

		IS SEPARATION FROM JOINT OPERATION OCCUPANT.

		

		



		TYPE OF PROGRAM FIRM HAS FOR RODENT AND/OR INSECT

		IF ANY, ADEQUATE? (See "Hazardous Operation" below.)

		X

		



		CONTROL  Terminex 

		FLOODING



		

		IS BUILDING SUBJECT TO FLOODING?

		

		X



		I certify that I have inspected the above described facility and find that,

to the best of my knowledge, the information herein is true and correct.

		SIGNATURE (Inspecting Officer)

		DATE (DDMMMYYYY)



		I certify that the conditions and policies of this warehouse are, to the

best of my knowledge, as indicated above.

		SIGNATURE (TSP Representative)



		DATE (DDMMMYYYY)





		

I certify that I have reviewed this survey and       APPROVE,

		SIGNATURE (Regional Program Mgr/Trans. Officer)

		DATE (DDMMMYYYY)



		

 REJECT  the facility for storage of household goods.

		

		





   DD FORM 1811                                                 PREVIOUS EDITION IS OBSOLETE.
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Checklist Item #4. Operational Layout Fire Plan           

CAO: 10 July 2026 16
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Checklist Item #4. Operational Layout Fire Plan           
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Checklist Item #4. Operational Layout Fire Plan           
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Checklist Item #5. Additional Fire Protection Form  

CAO: 10 July 2026 19

• Must be completed/signed by Fire 
Department

• Legal Company Name to include 
Suite number (if applicable)
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Checklist Item #6. Insurance Services Office (ISO)
                                                   

CAO: 10 July 2026 20

ISO
• Underwriting Survey Report
• Government Storage Report
• Loss Cost Quote
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Checklist Item #6. ISO - Underwriting Survey Report        

CAO: 10 July 2026 21

• Company legal name
• Warehouse physical address 
• Will be multi-page  (Up to 10 pages)

NOTE: Must submit entire ISO report! 
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Checklist Item #6. ISO – Loss Cost Quote               

CAO: 10 July 2026 22

• Loss Cost Quote is part of the ISO
• Additional  four pages to ISO 

report (approximately)
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Checklist Item #6. Government Storage Letter          

CAO: 10 July 2026 23

• Government Storage Letter 
• One-page document
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Checklist Item #7. Fire System Maintenance Contract & Inspection 

CAO: 10 July 2026 24

Sprinkler Systems and Inspection requirement 
• 1 SSP (Supervised)-Physically inspected every 90 Days (2 components 

require inspection electronics, sprinkler)

• 2 USP (Unsupervised) Physically inspected every 90 Days 

• 3 D&R  (Detection and Report) -Physically inspected every 30 Days
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Checklist Item #7. Fire System Maintenance Contract & Inspection        

CAO: 10 July 2026 25

Fire Maintenance Contract
• Company legal name
• Warehouse address to include 

Suite # if applicable
• Frequency of inspection must be 

included in Contract 
• Both Parties (Contractor and 

Company) print & sign contract
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Checklist Item #8. Flood Plain (FEMA)          

CAO: 10 July 2026 26

Federal Emergency Management Agency (FEMA) Link: 
https://msc.fema.gov/portal/home 
• Insert warehouse address and search
• Click Dynamic Map 
o Warehouse must be clearly marked in Zone X
o If warehouse in other than Zone X, the following is required
oThird-party certification or elevation certification from a licensed 

City Engineer, Engineering Firm, Corps of Engineers (COE), 
Federal Emergency Management Agency (FEMA), or Local 
City/County Zoning Board

https://msc.fema.gov/portal/home
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Checklist Item #8. Flood Plain (FEMA)         

CAO: 10 July 2026 27

Federal Emergency Management Agency (FEMA)

A. B.
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Checklist Item #8. Flood Plain - Elevation Certificate         

CAO: 10 July 2026 28

FEMA map Elevation 
Certificate Sample 
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Checklist Item #9. Security                                        

CAO: 10 July 2026 29

• Security (Burglar/Intrusion Alarm)-Contract
• UL Certificate
• Double Keyed Locking System
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Checklist Item #9. Security Contract                                           

CAO: 10 July 2026 30

Security (Burglar/Intrusion Alarm) Contract
• Legal company name as stated in Articles of Incorp/
• Warehouse address to include Suite # if applicable
• Contract must state on-site physical inspection every 180 days
• Both Parties (Licensed contract service company and your company) 

print/sign/date contract
•    The exact verbiage below must be stated within the contract or provided on the 
burglar intrusion company’s letterhead:

“The intrusion signal is continuously monitored by an Underwriters Laboratory approved Central
Station and the burglar/intrusion system is physically inspected semi-annually (every 180 days)
for proper operation.”
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Checklist Item #9. Security (UL Certificate)                                            

CAO: 10 July 2026 31

Underwriters Laboratory (UL) 
Certificate:
• Must be current 
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Checklist Item #9. Security (Double Locks)                                            

CAO: 10 July 2026 32

Double-Keyed Locking System
• Each door – (overhead, roll-up, personnel, etc) must be secured with 2 

keyed locking mechanisms
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Checklist Item #10. Warehouse Space - Cubic Feet                       

CAO: 10 July 2026 33

Provide on company letterhead with 
signature, printed name, and date

cubic ft formula- length * width * 
height
100L, 50W, 20H
100 * 50=5,000 sq ft
5,000 * 20=100,000 cubic ft
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Checklist Item #11. Past Approval                                  
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Yes, previously approved:  “The address, 
[Complete warehouse address including 
street, suite # (if applicable), city, state, 
zip code], was military approved for [SIT 
only or both SIT/NTS] through the 
Storage Branch with company, 
[Previously approved company name].”
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Checklist Item #11. Past Approval                                  

CAO: 10 July 2026 35

No past approval:  “The address, 
[Complete warehouse address including 
street, suite # (if applicable), city, state, 
zip code], has never been military 
approved for SIT or NTS through the 
Storage Branch Branch.” 
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Checklist Item #12. City Map                                                 
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Checklist Item #13. Building Description & Photographs
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Provide the following photos in either a Microsoft Word Document or Microsoft PowerPoint format. 
All photos must be labeled appropriately to indicate what is being shown.
• Outside of warehouse (including dock areas)

• Inside of warehouse (including rugs/oversized storage racks and office space)
• Metal trash cans with tight fitting metal lids

• Warehouse operational layout fire plan (Item #4) posted in multiple locations throughout 
warehouse

• No smoking signs posted outside of personnel, overhead, and dock doors
• Fire extinguishers mounted and clearly marked in multiple locations throughout warehouse
• All forklifts with fire extinguishers mounted
• Keyed locks and monitor sensors on all warehouse entry points (i.e. doors, windows, etc.)
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Checklist Item #13. Building Description   

CAO: 10 July 2026 38

Provide the following information on 
company letterhead with signature, 
printed name, and date from an 
operating executive:
• A description of the construction of 

the building (i.e., metal skin/metal 
frame, concrete block, wood frame, 
and type of roof)
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Checklist Item #14. Pest Control Program                   
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Pest Control Contract 
• Legal company name
• Warehouse address to include Suite # (if applicable)
•  Inspected every 30 days
• Signed and dated by both the Licensed Contractor and Company
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Checklist Item #14. Pest Control Program                   

CAO: 10 July 2026 40

Pest Control log – Self 
Administered
• Must be completed every 

30 days
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Checklist Item #15. Operating Executives                      
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• Provide on Company letterhead
• Two Operating Executives to 

contact in case of emergency
• Names, home addresses, and 

cellphone number with area code 
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Checklist Item #16. Fictitious Business Name                    
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Fictitious Business Name (FBN)
Doing Business As (DBA)
Trade Name, Assumed Name, Assumed 
Business Name (ABN)

“[Complete company name] at [Complete warehouse address including street, suite # (if applicable), city, state, zip code] does not 
utilize a fictitious business name (FBN), doing business as (DBA) name, trade name, assumed name, or assumed business name 
(ABN).”
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Checklist Item #16. Fictitious Business Name                    
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DBA/FBN/ABN 
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Checklist Item #17. Warehouse Locator System                 
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Storage in Transit (SIT)- Locator
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Checklist Item #18. Multiple Occupancy Statement              
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“[Complete company name including 
DBA] is aware of the prohibition 
regarding multiple occupancy of the 
warehouse after it has been approved. 
We, [Complete company name 
including DBA], will be the sole 
occupant of the warehouse.”
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Checklist Item #19. SAMS/PODS Statement                 
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“[Complete company name including DBA] is aware of 
the prohibition regarding containers/vaults (i.e.
SAMS/PODS), that have been packed by customers 
without inspection or inventory by the Transportation
Service Providers (TSP) so as to ensure that hazardous 
materials, as identified by the DTR 4500.9, Part IV,
Appendix I, are not present and shall not be stored 
within facilities approved for NTS/SIT. The TSP will
document their inspections of containers, with a date, 
signature, shipment information, and make this
information available to the Storage Branch (SB) for 
review to ensure compliance.”
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Checklist Item #20. Physical Inspection Of Warehouse Facility   
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• Physical inspection – Final requirement for SIT Pre-Award
• Inspection Conducted by PPA, Storage Branch
• Physical inspection date-To Be Determined based on availability
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Questions?

Your Move, Our Mission!
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Break 10 minutes

Your Move, Our Mission!
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Non-Temporary Storage (NTS) Checklist     
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NTS Checklist 



UNCLASSIFIED

UNCLASSIFIED

Initiating NTS Pre-Award
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• To initiate the NTS process – the 
Letter of Intent (LOI) must state 
that you would like NTS 
(automatic SIT) approval

• Provide financial statement for 
the last 3 consecutive years – 
must meet our minimum program 
requirements
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NTS Checklist Item #21. Financial Statement                      
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• Provide complete financial statements (balance 
sheets and income statements), from the last 
three consecutive years.

• Financial statements must be certified “True 
and Correct” by an independent public 
accountant or corporate officer/owner
• Or Certification of Financial Statement is 

acceptable

Note: Income tax returns, “cash” basis, and 
consolidated financials are not acceptable 
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NTS Checklist Item #17. Warehouse Locator System                 
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• Warehouse Receipts
• Inventory
• Locator System

Note: Minimum information 
required for Non-Temporary 
Storage (NTS) locator system is 
outlined in the DTR 4500.9R, Part 
IV, Appendix J, page 39, Non-
Temporary Storage Tender of 
Service (NTS TOS): 
https://www.ppa.mil/Industry-
Government-Resource-Center/ 

https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
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NTS Checklist Item #22. Bank Reference                                  
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Bank Reference
• Letter indicating your business is in 

good standing
• Letter must state the individual 

business seeking approval not the 
parent corporation

• Bank representative must sign and date
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NTS Checklist Item #23. Operating Authority                         
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• Intrastate Hauling Authority 
• Not required in all states 

• Interstate Hauling Authority- 
Only required if servicing 
shipments outside state where 
warehouse is physically 
located

Link
https://safer.fmcsa.dot.gov/CompanyS
napshot.aspx 

https://safer.fmcsa.dot.gov/CompanySnapshot.aspx
https://safer.fmcsa.dot.gov/CompanySnapshot.aspx
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NTS Checklist Item #24. Rates & Servicing Military Installations    
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https://www.ppa.mil/Industry-
Government-Resource-Center/

Scroll to the section labeled Non-
Temporary Storage (NTS)

https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
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NTS Checklist Item #25. Certificate Of Legal Liability Insurance   
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• DD Form 2787 (COI)
• Must have legal company name and 

DBA/Tradename (if applicable) 
• Insurance Company must have AM Best 

rating of “A” or better
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NTS Checklist Item #26. Mailing Address                        
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NTS Checklist Item #27. System For Award Management (SAM)
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CAGE Code
• Must be Active  
• Renewal required annually      
Note: Multiple NTS TOSs for the same TSP, 
regardless of location, will require a separate 
CAGE code. Under federal regulations and 
Defense Logistics Agency (DLA) standards, 
CAGE codes are assigned on a one-to-one 
basis per legal entity at a specific physical 
address
Link: www.sam.gov 

http://www.sam.gov/
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NTS Checklist Item #28. FY19 National Defense Authorization Act (NDAA)
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• 889 Certification Form required to 
be completed if compliance is not 
reflected on sam.gov website  

• Annual Requirement
• Must be signed by President/CEO
• Link: www.sam.gov 

http://www.sam.gov/
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NTS Checklist Item #29. Standard Carrier Alpha Code (SCAC)       
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• Must renew annually
• Link: 

https://www.scaccode.com/ 

https://www.scaccode.com/
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NTS Checklist Item #30. Wage Determination        
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• Wage Determination
• Link: https://sam.gov/

https://sam.gov/
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NTS Checklist Item #31. Cyber Maturity-Model Certification (CMMC)       
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• Cyber Maturity Model Certification (CMMC)- Unique Identifier
• All NTS TSP’s are required to have Level One affirmation prior to 

approval
• Level Two affirmation is required by 1 March 2027
• Link: https://piee.eb.mil/ 

https://piee.eb.mil/
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Approval Timelines       
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• Approval timeline varies depending on company's 
proactiveness/documents meeting requirements

• Failure to submit documents within 180 days will result in Pre-Award 
being discontinued

• Temp approval for SIT can be authorized once requirements are 
met/approved by Program Manager

• Temp approval is not authorized for warehouses seeking "NTS 
approval"

• Warehouses approved under NDA initiative, PPA Advisory #26-0093, 
will not be eligible for NDA approval in 2027
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Regulations and References       
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Links
• https://www.ppa.mil/
• https://sam.gov/
• https://piee.eb.mil/
• https://www.scaccode.com/
• www.sam.gov
• https://safer.fmcsa.dot.gov/CompanySnapshot.aspx
• https://msc.fema.gov/portal/home 
• https://www.ppa.mil/Industry-Government-Resource-Center/

https://www.ppa.mil/
https://www.ppa.mil/
https://sam.gov/
https://sam.gov/
https://piee.eb.mil/
https://piee.eb.mil/
https://www.scaccode.com/
https://www.scaccode.com/
http://www.sam.gov/
http://www.sam.gov/
https://safer.fmcsa.dot.gov/CompanySnapshot.aspx
https://safer.fmcsa.dot.gov/CompanySnapshot.aspx
https://msc.fema.gov/portal/home
https://msc.fema.gov/portal/home
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
https://www.ppa.mil/Industry-Government-Resource-Center/
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Storage Branch Contact Information

CAO: 10 July 2026 66

• Email: DOW-PPA-SMO-MBX@mail.mil
• Phone: 618-817-0113

mailto:DOW-PPA-SMO-MBX@mail.mil
mailto:DOW-PPA-SMO-MBX@mail.mil
mailto:DOW-PPA-SMO-MBX@mail.mil
mailto:DOW-PPA-SMO-MBX@mail.mil
mailto:DOW-PPA-SMO-MBX@mail.mil
mailto:DOW-PPA-SMO-MBX@mail.mil
mailto:DOW-PPA-SMO-MBX@mail.mil
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Your Move, Our Mission!

Questions?

67CAO: 10 July 2026
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Closing Remarks

68CAO: 10 July 2026

Your Move, Our Mission!
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